PUBLIC NOTICE INSTRUCTIONS AND CERTIFICATION

The Department’s Chapter 2 rules, Processing of Applications and Other Administrative Matters, require
an applicant to provide public notice within 30 days prior to filing a license application for most projects
or activities requiring a permit from the Department (see Chapter 2, §13). In the notice, the applicant must
provide the information included in the Department’s Notice of Intent to File form. “Abutter” for the
purposes of public notice means any person who owns property that is contiguous with the property on
which the project requiring a license from the Department is proposed.

1. Newspaper: You must publish the Notice of Intent to File in a newspaper circulated in the area
where the activity is located. The notice must appear in the newspaper within 30 days prior to the
filing of the application with the Department. You may use the attached Notice of Intent to File
form, or one containing identical information, for newspaper publication.

2. Abutters and Others Owning Land Within 1,000 Feet: You must mail a copy of the Notice of
Intent to File to abutters and all persons owning land within 1,000 feet of the proposed project. Their
names and addresses can be obtained from the town tax maps or local officials. They must receive
notice within 30 days prior to the filing of the application with the Department.

3.  Municipal Office or County Commissioner(s): You must mail a copy of the Notice of Intent to
File and a duplicate of the entire application to the Municipal Office or, if the proposed project is
located in an unorganized or deorganized area of the State, to the county commissioner(s). The
Municipal Office or county commissioner(s) must receive notice within 30 days prior to the filing of
the application with the Department.

ATTACH a copy of the published notice and a list of persons to whom notice was provided.

CERTIFICATION

By signing below, the applicant or authorized agent certifies that:

1. A Notice of Intent to File was published in a newspaper circulated in the area where the project site
is located within 30 days prior to filing the application;

2. A mailing of the Notice of Intent to File was sent to all abutters and all other persons owning land
within 1,000 feet of the proposed project within 30 days prior to filing of the application;

3. A mailing of the Notice of Intent to File, and a duplicate copy of the application was sent to the town
office of the municipality in which the project is located or, if applicable, to the county
commissioner(s); and

4. Provided notice of and held a public informational meeting, if required, in accordance with the
Department’s Chapter 2 rules, §12, prior to filing the application. Notice of the meeting was sent to
abutters and all other persons owning land within 1,000 feet of the proposed project and to the town
office of the municipality in which the project is located or to the county commissioner(s), as
applicable, at least at least ten days prior to the meeting. Notice of the meeting was also published
once in a newspaper circulated in the area where the project site is located at least seven days prior
to the meeting.

The Public Informational Meeting was held on

(Date)

Approximately members of the public attended the Public Informational Meeting.

Signature of Applicant or Authorized Agent Date
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